CSBM Kaiako Module Report 2014
The Kaiako module reports will need to be completed by the Kaiako facilitating the programme. If a contractor is employing or subcontractor Kaiako to deliver the programme then the employee or subcontractor must complete these module reports. 

Kaiako Name:         


Rohe: 





Location of Class / Intake:


Day & Time of Class (if contact delivery):

Intake Start Date:
Module (please indicate:
· 1: Introduction to Small Business Management 

· 2: Introduction to Business Law 

· 3: Introduction to Marketing 

· 4: Introduction to People Management 

· 5: Introduction to Small Business Management 

· 6: Introduction to Financial Management

Module Content and Delivery
Overall comments regarding the delivery of this Module (i.e. how well did the delivery go?  How well did tauira cope with the workload?):

If you have any comments about the programme curriculum for this Module, please outline them below:

Tauira Resource Delivery
Please comment on the following:


Process for ordering / distribution of resources


Quantity of resources received


Correctness of pack contents

If you have any other comments regarding the delivery of tauira resources, please outline these below:

Rohe / Kaiako Relationship
Please comment on your interaction / experience in working with the Rohe for each of the following areas:

Response to Queries
Process for Moderation, Validation and Evaluations

Enrolment and Tauira Administration
If you have any additional comments / issues regarding any other aspect of the role of the Rohe, please outline these below:

Aotahi Ltd / Kaiako Relationship
If you have any comments / issues regarding any aspect of the co-ordination of the CSBM pertaining to Aotahi Ltd, please outline these below:

National Delivery Support (NDS) / Kaiako Relationship
If you have any comments / issues regarding any aspect of the co-ordination of the CSBM pertaining to NDS, please outline these below:

Marketing
Provide an outline of any marketing you have done for the next intake of the CSBM throughout the module.

Estimated number of expressions of interest for the next intake of the CSBM: _______________

Class Numbers and Withdrawals

How many tauira are you in the process of withdrawing at present? ___________
At this stage of the programme, how many tauira do you expect will complete the entire programme? ____________

Kaiako Training

If you have attended Kaiako training, do you have any comments / issues regarding the organisation and facilitation of this training, please outline these below and indicate the modules that you were trained in:

Workshop Times (Mixed Mode Only)
Please provide details of your planned workshop times for the next module (e.g. If this is your Module 2 report, please provide details about workshops for Module 3). 

Remember: 

· 16 hours of workshop time, including the compulsory workshop, must be provided for each Module. 

· Workshop details must be communicated to tauira at the compulsory workshop prior to the start of the module.

	Date
	Site
	Time
	Length of Workshop 

	
	
	
	

	
	
	
	

	
	
	
	


 What is the planned date of your Tauira Conference? ____________________
Graduation and Retention Explanation and Improvement Strategies
If this report is for Module 6, please complete the following:
If your retention rate is less than 85% and / or your graduation rate is less than 71%, write an explanation of why these rates were not achieved. In addition:

· State whether you think the programme should be offered in the same site the following year / semester; and

· Identify strategies that could be used to improve retention and completion rates if the programme is offered the following year / semester. 

