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Assessment 1: The Legal Plan 
Learning Outcomes Assessed

2.
Identify an appropriate entity / structure for a business and outline the process in establishing the entity.
3.   Complete a profile of the ownership of a business.
5.   Identify types of insurance that are applicable to a business.
7.   Identify regulations and consents relevant to a business location.
12. Identify legislation and regulations, and the corresponding relevant authorities,       

      that apply to a type of business.
13. Write a legal action plan for a business .
Instructions

This assessment involves writing a legal plan, which will form the fifth section of a business plan for your own business (or business idea).

You should follow the business plan template for guidance on what needs to be included within each of the components of the legal plan.  The case study example provided in the programme resources can also be used for reference.  A brief overview of the components that must be included is provided below:

Learning Outcome 2: Identify an appropriate entity / structure for a business and outline the process in establishing the entity
You are required to identify a suitable business structure for your own business to operate under. You must also give at least three valid reasons why the structure chosen will be appropriate for your business. You are then required to identify at least three steps required to set up and start operating your business using the structure identified.  These steps must be specific, that is, they must not be vague statements. Note: remember that sole traders and partnerships must NOT include the words ‘Limited’ or ‘Ltd’ in your business name.
In addition, at least one example of relevant documentation required to establish the business must be identified.  For example, if the business is already in operation using a company structure, you could identify a copy of your Certificate of Incorporation. Alternatively, if the business is not yet in operation, you may identify the forms you will complete to set up the business. If you consider that no documentation is necessary an explanation as to why this is so is required.
Learning Outcome 3: Complete a profile of the ownership of a business
A list of the owners / corporate officers of the business must be provided. For example, the following information is required, depending on the business structure selected:

· Sole trader: Name of the owner.  
· Partnership: Names of all partners.  
· Company: Names of all directors (and of the shareholders, if desired).  
· Trust: Names of all the Trustees. 

This information may be given in a list or written in a statement.  For example “The partners in the business are ……”

A profile of each of these owners or corporate officers must then be given.  The following information should be included in each profile:

· Name

· Office held (i.e. partner, director, owner / operator, etc)

· Address

· Work history 

· Qualifications

· Future aspirations / goals for the business (Must be stated)
· Interests

The ‘Office Held’ must be relevant to the type of business entity. For example, a sole trader must not show that they have a ‘Director’.

Learning Outcome 5: Identify types of Insurance that are applicable to a business location
You must identify at least three types of insurance that are relevant to your business. For each type of insurance, the likely provider of the insurance and a quote or estimate of the cost of the insurance must be given.  It should be stated whether these costs include, or exclude GST. When identifying the provider of the insurance, you may either name the insurance company that will be used (for example, State Insurance), or state the name of the insurance broker that you will use.    
Learning Outcome 7: Identify regulations and consents relevant to a business location
The physical address of the location from which your business will be operating must be identified.  In addition, it should be stated whether your business premises are leased, owned or are going to be purchased, etc.
You must then identify any regulations and / or consents that are relevant to the establishment of the business and the business location.  You must also give an explanation of how these regulations / consents apply and / or any issues that will need to be addressed to comply with regulations.  

Learning Outcome 12: Identify legislation and regulations, and the corresponding relevant authorities, that apply to a type of business
At least three regulations or pieces of legislation that are applicable to your business will need to be identified. For each of these regulations (or pieces of legislation), a correct explanation must be given outlining how it applies.  You are then required to identify the relevant authority for each of the regulations / pieces of legislation identified and provide the contact details of this authority.  Authorities may include, for example, Government departments, Government agencies or local authorities such as city councils, etc.
Learning Outcome 13: Write a legal action plan for a business
You are required to prepare a legal action plan that covers all aspects of the legal plan. This action plan should be a ‘to do’ list that ensures that you action each part of your legal plan.  Therefore, at least one objective should be written for each of the following parts of the legal plan:

· Business structure (the first component of the assessment)
· Insurance (the third component of the assessment)

· Business establishment & location (the fourth component of the assessment)

· Legislation and regulations (the fifth component of the assessment).
If there genuinely is not any action required for a component, you will not be required to write an objective for that particular component.  For example, if your business already owns the business premises, and no regulations or consents apply to the premises or the establishment of the business at that location, you will not need to write an objective for the ‘Business establishment and location’ component of the assessment.  However, the legal plan must include at least one objective. (Note: Objectives must not be historical events)
For each objective the following must be provided:

· At least one action step required to achieve the objective.
· The intended date for achieving the objective.
· The estimated cost involved in achieving the objective (it should be specified whether this cost includes or excludes GST).
· The person responsible for achieving the objective.
Note: It is highly recommended that you set your action plan out in a table format, as shown in the Case Study in the Module Book.

Marking Schedule


Learning Outcome 2: Identify an appropriate entity / structure for a business and outline the process in establishing the entity
	Item No.
	Work required from tauira
	Achieved /
Yet to Achieve

	1
	A relevant legal business entity is identified for tauira own business to operate under.
	

	2
	Three valid reasons are given outlining why the structure chosen is appropriate for the business.
	

	3
	Three specific steps required to set up and start operating the business using the stated structure are correctly identified.  
	

	4
	One example of relevant documentation required to establish the business is identified. (if no documentation is required an explanation is given)
	


To achieve this learning outcome, tauira must fulfill each of the requirements outlined above.
Result:

Learning Outcome 2:






Achieved / YTA

Identify an appropriate entity / structure for a business and outline the process in establishing the entity
Learning Outcome 3: Complete a profile of the ownership of a business
	Item No.
	Work required from tauira
	Achieved /
Yet to Achieve

	1
	The owners / corporate officers of the business are identified before the profiles are written.
	

	2
	A separate profile is written for each owner / corporate officer of the business.*
	

	3
	Each profile identifies the name and office held of the owner / corporate officer. The office held is relevant to the type of business structure.* 
	

	4
	Each profile identifies the address of the owner / corporate officer.*
	

	5
	Each profile includes an overview of the work history of the owner / corporate officer.*  
	

	6
	Each profile identifies any relevant qualifications of the owner / corporate officer.*
	

	7
	Each profile includes at least one statement about the future aspirations of the owner / corporate officer for the business.*

	

	Item No.
	Work required from tauira
	Achieved /

Yet to Achieve

	8
	Each profile includes an overview of the interests of the owner / corporate officer.*
	


To achieve this learning outcome, tauira must fulfill at least six of the eight requirements outlined above.
* In the situation where there are more than two relevant owners / corporate officers, tauira are only required to complete a profile for two of the owners / corporate officers.  If more than two profiles are given, the best two profiles will be selected for marking.  Each part of the criteria will only be applied to the chosen two profiles. 
Result:

Learning Outcome 3:






Achieved / YTA

Complete a profile of the ownership of the business
Learning Outcome 5: Identify types of insurance that are applicable to a business
	Item No.
	Work required from tauira
	Achieved /
Yet to Achieve

	1
	At least three types of insurance that are relevant to tauira business are identified.
	

	2
	The provider from which the insurance is most likely to be purchased is identified for at least three of the types of insurance (listed previously)*. 
	

	3
	A quote or estimate is provided for at least one of the types of insurance (listed previously). 
	


To achieve this learning outcome, tauira must fulfill each of the requirements outlined above.
* The provider of the insurance may include either the name of the insurance company or an insurance broker.

Result:

Learning Outcome 5:






Achieved / YTA

Identify types of insurance that are applicable to a business
Learning Outcome 7: Identify regulations and consents relevant to a business location
	Item No.
	Work required from tauira
	Achieved /
Yet to Achieve

	1
	The physical address of the business location is provided. 
	

	2
	A statement is given identifying whether the business will be leased, purchased, etc.

	

	Item No.
	Work required from tauira
	Achieved /

Yet to Achieve

	3
	Any regulations or consents that are relevant to the establishment of the business and / or the business location are identified.*
	

	4
	An explanation of how the regulations / consents apply and / or any issues that will need to be addressed to comply with the regulations is given for each type of regulation or consent previously identified. If more than two types of regulations / consents / issues are identified, tauira are only required to give this explanation for two regulations / consents / issues.*
	


To achieve this learning outcome, tauira must fulfill each of the requirements outlined above.
* If there are genuinely no regulations or consents that apply, the tauira will not be required to complete these components.  However, the tauira must specifically state that no consents / regulations apply.  
Result:

Learning Outcome 7:






Achieved / YTA

Identify regulations and consents relevant to a business location
Learning Outcome 12: Identify legislation and regulations, and the corresponding relevant authorities, that apply to a type of business
	Item No.
	Work required from tauira
	Achieved /
Yet to Achieve

	1
	At least three pieces of legislation / regulations that apply to the tauira business are identified. 
	

	2
	*  A correct explanation is given as to how each piece of legislation identified previously applies to the business. If more than three pieces of legislation / regulations are identified, tauira are only required to give an explanation for three of these.
	

	3
	The correct authority for at least three of the pieces of legislation / regulations identified previously is identified.
	

	4
	At least one form of contact details is provided for at least three of the authorities identified previously.  
	


*  This requirement must be achieved.

To achieve this learning outcome, tauira must fulfill at least three of the requirements outlined above
Result:

Learning Outcome 12:






Achieved / YTA

Identify legislation and regulations, and the corresponding relevant authorities, that apply to a type of business.
Learning Outcome 13: Write a legal action plan for a business
	Item No.
	Work required from tauira
	Achieved /
Yet to Achieve

	1
	A legal action plan is shown that includes at least one relevant objective. This objective may relate to any part of the legal plan (including areas covered by items 2 to 5 in this table). 
	

	2
	The legal action plan includes at least one objective required for the ‘business structure’ component of this assessment.* 
	

	3
	The legal action plan includes at least one objective required for the ‘insurance’ component of this assessment.* 
	

	4
	The legal action plan includes at least one objective required for the ‘business establishment and location’ component of this assessment.*
	

	5
	The legal action plan includes at least one objective required for the ‘legislation and regulations’ component of this assessment.*
	

	6
	At least one action step is identified for each objective in the legal action plan.
	

	7
	The intended date for achieving each objective is given.
	

	8
	The estimated cost for each objective is given.  


	

	9
	The person responsible for achieving each objective is identified.
	


To achieve this learning outcome, tauira must fulfill all nine requirements outlined above.
* If a relevant objective for this part of the legal plan genuinely does not apply to the tauira business, the tauira is not required to complete this part of the assessment.  For example, if the tauira business is already in operation and no further action is required to establish the business entity the tauira will not be required to write an objective relative to the ‘business structure’ component of the assessment. The kaiako will record a result of ‘not applicable’ (N/A) for these requirements. However, the tauira will still be required to fulfill all remaining requirements that do apply to the tauira business. 
Result:

Learning Outcome 13:






Achieved / YTA

Write a legal action plan for a business
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